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SECTION I: INSTRUCTION TO BIDDERS 
 
A. General Information 
 
 1. Contract Objective:  The Burr Ridge Park District, hereinafter referred to as "District" or "Owner" is 

seeking the most economical, yet highest quality program for maintaining its park areas located 
within the jurisdictional boundaries of the District.  To this end, the District is hereby inviting park 
and landscape maintenance contractors with appropriate technical training and knowledge to 
submit bid proposals for a maintenance program for three one year terms, to automatically roll 
from term to term, unless notice of termination is otherwise provided, that will begin May 1, 2021 
and end April 30, 2024, with an option to the District to extend the contract one additional term 
until April 30, 2025, by notice of the District to the contractor prior to the end of the third one year 
term.  Bid pricing set forth in this submission shall be firm through 2025.  

 
  2.  Contract Description:  The District does not employ its own full time park maintenance staff. 

Therefore, this contract consists of all labor, materials and equipment necessary to complete all 
routine park maintenance work.  More details are provided in Section III. Performance standards 
for all jobs known to exist are a part of the Contract, which performance standards are hereby 
incorporated herein by reference. In cases where no District performance standards exist, it is the 
intent of this contract that the contractor practices due care and safety at all times.  Payment for 
services rendered will be made based upon either the Contractor's unit bid price or on a time and 
materials basis as specified in Section IV (Bid Documents) of this document. 

 
B. Submitting and Awarding of Bids 
 
 1. Bid Schedule: Maintenance program bid proposals are to be submitted on or before 10:00 a.m. on 

Monday, January 11, 2021, using the bid proposal forms found in this bid packet.  Bid opening is 
scheduled for Monday, January 11, 2021 at 10:00 a.m.at the Burr Ridge Park District, 15W400 
Harvester Drive, Burr Ridge, IL 60527.  Anticipated date of contract award is January 12, 2021. 

 
 2. Bid Materials: The Contract will include all sections of this bid document in their entirety.  All 

proposals must include completed COMPANY PROFILE and CONTRACTOR/OWNER 
AGREEMENT forms which are provided herein.  The Contractor may also provide a one page 
narrative pertaining to his Company if desired. 

 
  Prior to contract award, the District may request an inventory of Contractor equipment that is 

necessary in completing assigned work in a safe and efficient manner.  The District may also 
request an inspection of the Contractor's maintenance yard and equipment fleet prior to awarding 
the contract.  The District reserves the right to investigate competency levels regarding specific 
skills discussed in Section III.  

 
 3. Job Familiarization: In order that the bidder has a complete understanding of the work included in 

this contract, a walking tour of each park area is suggested prior to bid proposal submittal.  
Contact the Director of Parks and Recreation if you have any specific questions regarding any 
park property. 
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  4.  References: The District consistently implements high quality and performance standards for its 

park and facilities, maintaining one of the better park systems in the Chicagoland area.  As such, 
the successful bidder will be required to demonstrate the experience and competency necessary 
to maintain these standards at levels currently being implemented via the expiring contract.  
Please direct your attention to Section IV of the Bid Documents and the request for references.  
Your references should involve work performed that is similar to the size and scope of this 
contract. 

    
  5.  Accept/Reject Bids: Due to the wide variety of job assignments included in this contract, the 

Contractor is required to own or otherwise have access to specialized tools and equipment 
including but not limited to baseball/softball grooming equipment, tractor w/ front end loader, 
haulage truck(s), tree planting equipment, top dress and seeding equipment, power auger and 
enough lawn mowing equipment to maintain the mowing schedule. 

 
  The District reserves the right to accept, reject or negotiate any bid or portion thereof, to waive any 

formality or technicality in bidding, in order to award a Contract that will serve the best interest of 
the District.  The Contract will be awarded to the Contractor who submits the lowest responsible 
bid AND who, in the sole opinion of the District, has the ability and experience to perform all 
required work in an efficient and timely manner at required quality standards. 

 
SECTION II: GENERAL CONDITIONS 
 
A. Insurance  

Attached to this document are separate insurance requirements which must be met prior to award 
of the contract.  Insurance coverage required will also include contractual liability 

 
B.  Other Conditions 
 
 1. Contractor/District Conferences: At no additional cost to the District, the Contractor shall designate 

either itself or a responsible company agent as an overall foreman to meet with the Director of 
Parks and Recreation on an as-needed basis during the life of the Contract to review the work 
accomplished and to discuss work to be completed. 

 
 2. Job Site Conferences: An English speaking person must be at all job sites at all times during the 

work. 
 
 3. Property Damage: The Contractor agrees to repair or replace any vegetation or property damage 

caused by the Contractor's operations to the satisfaction of the Director of Parks and Recreation, 
at the Contractor's sole expense. 

 
 4. Job Surety: Should the Contractor default or neglect to carry out the work in accordance with the 

contract specifications, or fail to perform a provision of the Contract, the District may, after seven 
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  days written notice to the Contractor, and without prejudice to any other remedy it may have, 
cause completion of such deficiencies and may deduct the cost thereof from the payment then or  

  thereafter due the Contractor or, at the District's option, may terminate the Contract. 
 
 
 5. Safety Practices:  The Contractor agrees to follow all product safety standards as well as all 

District safety policies as written in the "Burr Ridge Park District Safety Manual", which manual is 
hereby incorporated herein by reference.  Safe work practices not specifically defined in the safety 
manual, and within the purview of this contract, are the direct responsibility of the contractor with 
regard to procurement, training, and execution. 

 
 6. Contractor Responsibilities: The Contractor shall furnish all necessary labor and equipment 

required to perform all work included in this Contract.  The Contractor shall be available to provide 
other building and grounds maintenance services as needed and directed by the District. (See 
Section III)  All work performed by the Contractor shall be completed in a timely manner on a 
mutually agreeable schedule between the Contractor and the Director of Parks and Recreation.  At 
times, the District may elect to order product and materials directly. 

 
 7. Purchases Requests: Purchases by the Contractor for supplies or equipment to be reimbursed by 

District must have prior approval of the Director of Parks and Recreation. 
 
 8. Invoicing:  The Contractor shall submit a request for payment on or before the 1st day of each 

month which includes an itemized listing of all work performed during the period covered for 
payment.  Payment will be made by the District within 45 days of invoice receipt. 

 
 9. Omissions:  This contract, together with any consultation between the Contractor and the Director 

of Parks and Recreation prior to submitting the bid proposal, are intended to include all information 
necessary for the work contemplated.  In case(s), by inadvertence or otherwise, this Contract 
omits information necessary for that purpose, the Contractor shall, nevertheless, be required to 
perform such work at either no additional expense to the District, or at a negotiated cost with the 
District, so that the maintenance program may be accomplished according to the true intent and 
purpose of the Contract. 

 
 10. Subcontractors:  During the life of this Contract, it may be necessary that the Contractor hire a 

Subcontractor not listed in Contractor/Owner Agreement section of this Contract in the 
performance of an assigned project.  In this event, the Contractor must submit a Subcontractor's 
proposal for the work to be performed for prior approval by the Director of Parks and Recreation.  
In the event of a Subcontractor for any job, said Subcontractor must submit satisfactory evidence 
of insurance, naming the Burr Ridge Park District as an additional insured, in the coverage 
requirements specified in Section II's addendum.  The Park District reserves the right to hire other 
contractors that may be required for specific jobs. 
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11.  Public Contracting Certifications: The Contractor agrees to comply with all applicable requirements 
of the Criminal Code of 1961 (720 ILCS 5/33 (e)-2 et seq.)  A copy of this certification is attached 
to this bid document.   

 
12.  Applicable Laws: The Contractor shall comply with all applicable laws, regulations and rules 

promulgated by any federal, state, county, municipal and/or other governmental unit or regulatory 
body, now in effect or which may be in effect during performance of the work.  Included within the 
scope of the laws, regulations and rules referred to in this paragraph, but in no way to operate as a 
limitation, are all forms of traffic regulations, public utility and intrastate and Interstate Commerce 
Commission regulations, orders, compensation laws, prevailing wage laws, Social Security Act of 
the Federal Government and any of its titles, the Illinois Human Rights Act and regulations or 
EEOC statutory provisions and rules and regulations.  Any breach of the foregoing laws, 
regulations or rules shall constitute breach of this Contract.  This Contract shall be governed by 
the laws of the State of Illinois.  Venue shall be proper only in the Circuit Court for the Eighteenth 
Judicial Court, DuPage County, Illinois. 

 
13.  Prevailing Wage:  General landscaping work required under this Contract is not considered “fixed 

work” and as such is not subject to the terms and conditions of the Illinois Prevailing Wage Act; 
however, certain general maintenance work, including, but not limited to maintenance of 
playground apparatus, fencing, backstops, tables and similar equipment; swimming pool 
maintenance and repairs; maintenance of irrigation and pond aerator systems and similar 
improvements may be considered “fixed work” and will be subject to the terms and conditions of 
the Illinois Prevailing Wage Act.  For work performed on any “fixed work”, the Contractor shall be 
required to meet all requirements of the Illinois Prevailing Wage Act, including record keeping and 
reporting requirements as provided therein. 

 
 14. Termination:  After April 30, 2024, this Contract may be terminated by either party upon 60 days, 

hand-delivered, written notice to the other party. 
 
III. TECHNICAL SPECIFICATIONS 
 
A.  Turf Maintenance Specifications 
 
 1. Mowing: Be advised that mowing accounts for approximately 45% of the annual billable services 

performed by the Contractor.  Bid proposals for all mowing are requested on a per cut basis and 
will be paid on same.  A negotiated price per cut will be determined between the Contractor and 
District should areas not listed in this Contract require mowing during the term of this Contract. 

 
a. Grass at all mowing areas will be maintained at a 3”-4" height throughout the growing season. 

Grass height shall be adjusted during the growing season, as dictated by growing conditions. 
Athletic fields will be mowed at a height which adjusts to different scheduling, weather, and 
irrigation considerations. 

 
 

4 



 
 

 

 

  b. Grass clipping shall be removed where grass clippings are not spread evenly over the area.  
All grass clippings will be removed from walkways and sidewalks after each cutting as 

   needed. 
 
  c. All grass shall be neatly trimmed around all fixed structures, foot paths and paved areas. 
 
  d. Safety shielding and other manufacturer safety amenities on all mowing equipment shall 

remain operational at all times. 
 
  e. Each mowing area shall be completed within one day. 
 
  f. Either rotary or reel type mowing equipment is acceptable provided an even cut over all mown 

areas is maintained.  See suggested equipment listing. 
 
  g. Riding mowers must be equipped with suitable flotation tires. 
 
 2. Weed Control: Contractors with current applicators and operators licenses and who are otherwise 

qualified to apply weed control chemicals will be considered for the District projects.  However, 
chemical weed control is not part of this Contract. 

  3.  Other Turf Maintenance: Turf maintenance assignments not specifically included in this Contract 
will be completed on a time and materials basis. 

 
  a. This Contract anticipates that the Contractor might not own all turf maintenance equipment 

required to perform all job assignments, eg. aeration, de-thatching, etc.  However, the 
Contractor will be required to perform specified services at the prices submitted with this bid 
document 

 
  b. Any watering of turf necessary to maintain good grass growth shall be done on a time and 

materials basis in accordance with water restrictions imposed by the Village of Burr Ridge.  
Certain watering equipment may be provided by the District, if required. 

 
B.  Tree and Shrubbery Maintenance   
 
 1. Shrub Trimming: Shrubs in all park areas will be trimmed at least one time each year with 

additional trimmings completed as required to maintain a uniform and dense plant growth, as 
determined by the District.  All clippings shall be removed from the park site.  The Contractor will 
make a quotation for a labor hour that is applied to all hand labor services including trimming.  
Additionally, a unit cost per one ton of clippings removal shall be noted.   

 
 2. Tree and Shrub Mulching: All mulched areas will be maintained at a minimum 3" wood chip mulch. 

 Wood chips will be paid for by the District.   
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  a. All mulched areas shall be perimeter cut to a depth of 3" at a distance from trees or shrubs 
that will avoid damage to trunks and spreading branches by grass cutting mowers, and to 
provide safety of grass cutting equipment operators.   

 
  b. All tree and shrub mulching operations completed by the Contractor will be done on a time 

and materials basis and at a volume subject to District direction. 
 
 3. Tree Pruning: When required, pruning will be completed on a time and materials basis.  Bigger 

trees that require specialized pruning equipment will be arranged under separate agreement. 
 
 4. Tree and Shrub Watering: Plants in need of watering will be completed by a trickle or root watering 

method on a time and materials basis.  All watering will follow water use restrictions imposed by 
the Village of Burr Ridge. 

 
C.  Playground and Grounds Safety Inspections 
 
  Contractor will be required to perform park system wide playground and grounds safety 

inspections on a time and materials basis and should be able to demonstrate previous 
competency in this area. The District will provide appropriate inspection forms.  

 
 
D.  Athletic Field Maintenance 
 
 1. Baseball Fields: Please note that any additional baseball fields established during the term of the 

Contract shall be maintained on a time and materials basis.  The District maintains a very high 
quality standard for its baseball fields.  Contractors must possess knowledge on preparing fields 
for opening and closing, surface drainage improvements, and techniques to maintaining quality 
playing surfaces.  Contractors will need to demonstrate field maintenance experience with 
previous jobs featuring similar athletic facilities. 

 
a. Grooming: Grooming will involve irrigation, dragging, aerating, and hand maintenance.  

Specific grooming techniques and equipment will be discussed with the Contractor and factor 
into the Contract award decision.  The Contractor may be required to groom approximately six 
ball fields two times per week from April to October.  Additionally, the Contractor may be 
required to provide emergency services for wet weather operations, including flexibility during 
the work week for extended grooming services, dawn to dusk access on all in season 
weekends, and ability to supply needed work crews during these hours.  Flexibility will be 
required should the District deem that adjustments are necessary to weekly grooming 
schedules.  Contractor will be required to possess expertise in assessing field conditions, 
determining time and resources necessary for playability, and executing services to be 
performed according to these resource determinations.  A unit bid proposal is requested for 
one dragging of one ball field with the proper equipment at the frequency indicated above. 
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  b. Replenish Baseball Mix: As time and budget allows, on a time and material fee basis, the 
Contractor will be required to incorporate new baseball clay/sand mix purchased by the 
District.  Incorporation will be performed by rototilling to a minimum depth of 4". 

 
  c. Grass Areas: The Contractor will top dress, seed and/or aerate as needed on a time and 

materials basis.  Areas where grass meets baseball mix will be edged and re-sodded as 
needed in order to maintain safety and aesthetics.  All work contained in this paragraph will 
be billed on a time and materials basis. 

 
 2. Soccer Fields: Please note that any additional soccer fields established during the term of the 

Contract shall be maintained on a time and materials basis. 
 
  a. The Contractor shall top dress, seed and/or aerate turf areas as necessary on a time and 

materials basis as allowed by budget. 
 

b. The Contractor will maintain all soccer goals as needed on a time and materials basis. 
 
c. The Contractor will perform initial seasonal field painting on a time and materials basis. 
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E.  Spring Clean-up 
 

The Contractor shall remove from all park areas, all winter debris from around trees, shrub beds, 
fencing, open ditches, play areas and buildings during the months of March and April as weather 
permits.  A dump site will be determined by the District.  Following a park inspection with the Director 
of Parks and Recreation, work will be completed on a time and materials basis. 

 
F.  Pool Maintenance 
 

The Contractor must possess knowledge and experience in the seasonal opening and closing of 
swimming pools, particularly pools featuring pump and filtration systems similar to Woods Pool.  
Additionally, the Contractor is expected to have knowledge of pool systems and be able to 
troubleshoot and diagnose operational problems in advising the District regarding needed repairs 
and/or other safety initiatives and be available for emergencies during the pool operating season 
. 
 

G.  Facility Maintenance 
 

The Contractor may be required to perform maintenance services at various District facilities, 
including cleaning, changing light bulbs, changing HVAC filters, etc.  Work will be billed on a time and 
material basis.  Experience in maintaining facilities similar to the District’s facilities will be an important 
consideration in awarding the Contract. 
 

H.  Ponds and Wetlands 
 

The Contractor must possess knowledge and experience in maintaining ponds and wetlands, 
including the identification of non-native plant species, maintenance of pond aerators, and other 
related maintenance services. 

 
I.  Availability of Contractor 
 

In addition to scheduling requirements listed in Section III, D, 1a, the Contractor is regarded as a key 
link in the District's emergency response team and thus assumes some responsibility regarding 
availability.  Generally, the Contractor is expected to make available adequate work crews to address 
unforeseen emergency procedures within 36 hours of occurrence, unless pre-arranged to the 
contrary.  The Contractor is expected to utilize adequate telecommunications technology to insure 
immediate availability.  Between April and October, the Contractor will be required to guarantee that 
services to be performed on an as-needed will be implemented within 36 hours of identification.  
Emergency services which may arise include services described in the previous paragraphs. 

 
J.  Storage of Equipment 
 

The Contractor may be allowed to temporarily store equipment and supplies on District property, as  
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long as such storage does not create a safety hazard or adversely affect property aesthetics.  Storage  
will be limited to equipment and supplies needed for District projects, for which on-site storage avoids 
costly transportation fees which would ultimately be charged to the District.  Contractor assumes all 
responsibility for vandalism, theft, or other damage.  Contractor is not allowed to store property not 
being presently utilized for District business.  Director must approve all storage requests in advance. 

 
K.  Equipment 
 

Provided here is a list of equipment that historically has been needed to fulfill the requirements of  the 
contract.  This list is not inclusive of all potential equipment, but does offer a good representation of 
the Contractor requirements.  The Contractor is responsible for providing equipment as needed, 
insuring appropriate back-ups or mechanical maintenance necessary for continuous and timely 
delivery of services. 

 
  1.  Trucks 
 
   8 ton dump 
   3 ton dump 
 
  2. Tractors/Equipment 
 
   Massey 20 loader (example) 
   Massey 50 (example) 
   Aerators 3’ and 8’ 
   Augers  6" to 36" 
   Brush Hog  6' 
   Flail Mower  7’ 
   Gill Rake 
   Scraper blade 
   Rototiller  6' 
 
  3.  Mowers 
 
   Enough of a fleet to mow and trim approximately 80 acres for twenty four cuttings per season. 
 
  4. Field Dragging Equipment 
 
   Grooming machine 
   Cushman 
   Drag/Leveler box 
   Hand Tools 
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  5. Miscellaneous 
 
   Sod Cutter 
   Boat & outboard Motor 
   Backpack/leaf blower 
   Rototiller 5 & 8 HP. 
   Gas water pump 
   Welder 
   Air Compressor 
   Portable Generators  900W and 3500W 
 
L. Time and Material Price Submissions 
 

Throughout this document, many references are made to fees being paid on a time and materials 
basis.  As noted, an entire year's worth of grounds and facility maintenance cannot be itemized in 
Contract form.  Throughout the year, the Contractor will be asked to perform services on a time and 
material basis.  The Contractor's expertise in multiple service areas as outlined in this section, will not 
only affect the Contract award decision but also the extent to which the Contractor secures time and 
material fee projects.  Any time and material project beyond the operational services outlined here will 
require approval of the Director of Parks and Recreation.  The District is under no contractual 
obligation to award time and material projects to the Contractor.  Most of the fees which are charged 
during time and material projects are outlined in the actual bid document under #5, Hourly Labor 
w/Equipment Rates.  The Contractor is required to extend these labor costs to the District for the 
length of this Contract. 
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SECTION IV: BID DOCUMENTS 
 
A.  COMPANY PROFILE 
 
FIRM NAME: 
 
OWNER NAME:_______________________________  BUSINESS PHONE 
 
BUSINESS ADDRESS:  
 
                  
 
MAINTENANCE YARD ADDRESS: 
 
   
 STREET                                          CITY                      ZIP 
 
# FULL TIME EMPLOYEES  
 
# PART TIME EMPLOYEES  
 
# SEASONAL EMPLOYEES   
 
# CLERICAL EMPLOYEES   

YRS. IN BUSINESS   
 
BANK NAME: 
 
BONDING COMPANY NAME: 
  
 

 
REFERENCES: 
 
Please list the name, address, phone number, description of properties, including size, and services 
performed for your 3 largest clients on a separate company letterhead.  
 
 
 

COMPLETE AND RETURN 
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B. BID PRICE LIST 
 
1. Lawn Maintenance (Per Mowing) 
 

   1. Subcontractor Name (if any)          
 
 
 
 
  
  
    
 
  
  
 
 
 
 
 
 
 
 
THE TOTAL PROPOSAL FOR MOWING ALL AREAS ABOVE IS $__________ 

Omit #14 from this total 
 
 
2.  Small Tree & Shrubbery Trimming  

 
Cost Per Labor Hour for  
Trimming Services At Any Park Site:        _________________________ 

 
Cost For Removal and Off- Site 
Dumping of 1 Ton of Trimming Debris:    _________________________ 

 
3.  Athletic Field Maintenance 
 
    Subcontractor Name (if Any)   _________________________ 
 
 
 

COMPLETE AND RETURN 
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2.  Citizens Park __________ 
 
3.  Palisades Park __________ 
 
4.  Stevens Park __________ 
 
5.  Lake Ridge Club Park __________ 
 
6.  Whittaker Park __________ 
 
7.  Garywood Park __________ 
 
8. Oak Grove Meadows/ 
    Ball Field/Path Border          __________ 
 
 
 

9. Oak Grove Woods __________
  
10.  Woods Pool         __________ 
 
11. McCullough Park  ________            
 
12. Kraml Park ________           
 
13. Harvester Park  
     (entire site except wetlands 
       and buffer)        ________          
 
14. Harvester Wetland 
      Trails Only ________ 
 
     



 
 

 

 

  Drag Ball Fields ________  Are there any special conditions         
  
 Cost per Field per occurrence  which would result in an adjustment 
   to the dragging fee? 
   If yes, please identify:            
           
           
 
4.  Hourly Labor w/Equipment Rates:  It is intended that the rates listed here be used to determine jobs 
being charged on a time and materials basis.  All costs are per hour. 
 
Supervisor-On Site   
     Actual Hours __________ 
 
Laborer w/Hand Tools __________ 
 
Operator w/Tractor __________ 
   (Includes application of all 
    equipment identified in 
    Section III, Letter I, #2) 
 
Operator w/Sod Cutter  __________ 
 
Operator w/Rototiller  __________ 
 
Operator w/Cushman __________ 
 
Operator w/Viberplate __________ 
 
Power Washer (per day) __________ 
 

Operator w/Truck 
     3 Ton _____________ 
 
     8 Ton _____________ 
 
Operator w/Field 
           Groomer _____________ 
 
Operator w/Leaf 
           Blower _____________ 
 
Operator w/Power rake _____________ 
 
Gas Water Pump (per day) _____________ 
 
Operator w/Weed Eater _____________ 
 
Operator w/Chainsaw _____________ 
 
Operator w/Edger _____________ 
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Other Hourly Rates not Itemized Above (if any) 
 
  
 
 ______________________________ ____________________________
 

_______________________________ 
 

_______________________________ 

 
____________________________ 
   

 ____________________________
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 COMPLETE  AND RETURN 
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C. PREVAILING WAGE BID PRICE 
 
As previously noted, throughout the period of the Contract, the Contractor will occasionally be 
required to perform services which are subject to the Illinois Prevailing Wage Act.  Such 
assignments will be approved in advance by the District, and all prevailing wage law 
requirements shall be met by the Contractor.  Submit Contractor’s billable hourly rate quote for 
performing prevailing wage job assignments by filling in requested amounts in the table below. 
 Please note that during the term of this Contract, the Contractor’s billable hourly rate can be 
adjusted, upon written notice to the District that the Department of Labor has updated 
prevailing wage rates.  The information provided in this table is current as of the publication of 
these bid specifications and may be updated during the term of this contract.   
 

Laborer 

Classification DOL Wage/Benefits Contractor 
Expenses Billable Hourly Rate 

Carpenter $85.62   
Laborer $75.61   
Painter $71.63   
Plumber $85.22   
Truck Driver $62.10   
Tractor Driver $91.15   
 
 
 
 

Supervisor 

Classification DOL Wage/Benefits Contractor 
Expenses Billable Hourly Rate 

Carpenter $87.62   
Laborer $76.36   
Painter $73.63   
Plumber $88.32   
Truck Driver $62.65   
Tractor Driver $99.00   
 
 
 
 

COMPLETE AND RETURN 
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SECTION V:  CONTRACTOR/OWNER AGREEMENT 
 
THIS AGREEMENT entered into by and between ____________________________ hereinafter 
referred to as the "Contractor" whose address is __________ 
______________________________________________________; and the Burr Ridge Park 
District, 15W400 Harvester Drive, Burr Ridge, IL, 60527, hereinafter referred to as the "Park 
District" or "Owner", 
 
WHEREAS, the Contractor will be performing various work under contracts with the Park District 
entered into and to be entered into from time to time, which work will be performed on and/or off 
the premises of the Park District and said Contractor may have Subcontractors or one or more 
employees engaged in the performance of said work: 
 
NOW, THEREFORE, in consideration of the mutual covenants and agreements herein contained, 
and other good and valuable consideration received and to be received, the Contractor hereby 
agrees: 
 
1. To comply with all applicable laws, regulations and rules promulgated by any federal, state, 

county, municipal, park district or other governmental unit or regulatory body now in effect or 
which may be in effect during the performance of the work.  Included within the scope of the 
laws, regulations and rules referred to in this paragraph but in no way to operate as a 
limitation, are all forms of traffic regulations, public utility and Intrastate and Interstate 
Commerce Commission Regulations, Workers' Compensation Laws, Prevailing Wage laws, 
the Social Security Act of the Federal Government and any of its titles, the Illinois 
Department of Human Rights, the Human Rights Commission, or the EEOC statutory provi-
sions and rules and regulations. 

 
2. To protect, indemnify, hold and save harmless and defend the Park District, its officers and 

employees against any and all claims, costs, causes, actions and expenses, including but 
not limited to attorney's fees incurred by reason of a lawsuit or claim for compensation 
arising in favor of any person, including the employees or officers or independent contractors 
or Subcontractors of the Contractor or Park District, on account of personal injuries or death, 
or damages to property occurring, growing out of, incident to, or resulting directly or indirectly 
from the performance by the Contractor or any Subcontractor hereunder. 

 
3. To keep in force, to the satisfaction of the Park District, at all times during the performance of 

the work referred in this document, insurance coverage as specified in addenda to this 
document identified as "Insurance Requirements - Construction, Maintenance and Repair 
Projects Routine” and Endorsement CG 20 10 10. 

 
 

SAMPLE – DO NOT RETURN 
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4. To execute a certification that it is not barred from contracting with any unit of state or local 

government as a result of a violation of the aforesaid statutory provisions. 
 

5. To indemnify the Park District for a loss it may sustain by theft or other cause from the acts 
or negligence of the employees of the Contractor or the Subcontractors. 

 
6. Documents which constitute the Contract shall include the following: 
 

a. The Instructions to Bidders; 
b. General Conditions; 
c. Technical specifications; 
d. Bid Documents; 
e. Contractor/Owner Agreement. 
f.  Certificates 

 
IT IS MUTUALLY UNDERSTOOD AND AGREED that the Contractor shall have full control of the 
ways and means of performing the work referred to above and that the Contractor or its 
employees, representatives or Subcontractors are in no sense employees of the Park District, it 
being specifically agreed that, with respect to the Park District, the Contractor and any party 
employed by the Contractor bears the relationship of an independent contractor. 
 
This agreement shall be in effect for a term of one year, for three automatic rolling terms, unless 
otherwise terminated, from the first day of May, 2018, until the 30th day of April, 2021, inclusive. 
 
IN WITNESS WHEREOF, THE PARTIES have executed this agreement this _____ day of 
_____________, 2021. 

 
 

_________________________________ 
CONTRACTOR 
 
By:______________________________ 
 
Title:_____________________________ 

 
 
BURR RIDGE PARK DISTRICT 
 
 
By:______________________________ 
Title: Director of Parks and Recreation 

 
 
 
 

 
SAMPLE – DO NOT RETURN 
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CERTIFICATE OF COMPLIANCE 
 720 ILCS 5/33E-1 et. seq., and 65 ILCS 5/11 -42.1-1 

BURR RIDGE PARK DISTRICT 
GROUNDS MAINTENANCE AND FACILITY SERVICES CONTRACT 

 
_________________________________________________________________ 

 
 
____________________________, the Contractor under a certain contract dated 

_____________, 2018, with the Burr Ridge Park District for the Grounds Maintenance and 

Facility Services Contract, hereby certifies that said Contractor is not barred from bidding 

on the aforesaid contract as a result of a violation of any applicable provision of the 

Criminal Code of 1961 (111. Rev. Stat.) 1989, Ch. 720, See 5-333E-1 et. seq. (bid-rigging, 

bid rotation), and that no delinquent taxes are outstanding or otherwise due to the Illinois 

Department of Revenue in accordance with 65 ILCS 5/11-42.1-1. 

CONTRACTOR: 

By: _______________________________ 

Title: _______________________________ 

 

SUBSCRIBED AND SWORN TO 
 
before me this ___ day _____________, 2021___. 
 
_____________________________________ 
NOTARY PUBLIC 
 
 

SAMPLE – DO NOT RETURN 
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CERTIFICATE OF COMPLIANCE  
DRUG FREE WORKPLACE ACT 
BURR RIDGE PARK DISTRICT 

GROUNDS MAINTENANCE AND FACILITY SERVICES CONTRACT 
_____________________________________________________________________ 

 
 
_____________________________________, the contractor under a certain contract 

dated             , 2021, with the Burr Ridge Park District for all or a portion of the Grounds 

Maintenance and Facility Services Contract, hereby certifies that said contractor shall, as a 

condition of the aforesaid contract, provide a drug free workplace by: 

A. Publishing a statement: 
 

1. Notifying employees that the unlawful manufacture, distribution, 
dispensation, possession, or use of a controlled substance, including 
cannabis, is prohibited at the contractor's workplace or work site; 

 
2. Specifying the actions that will be taken against employees for 
violations of such prohibition. 

 
  3. Notifying the employee that, as a condition of employment on such 

contract, the employee will: 
 
  a. Abide by the terms of the statement; and 
 
  b. Notify the employer of any criminal drug statute conviction for a 

violation occurring in the workplace no later than 5 days after such 
conviction. 

 
B. Establishing a drug free awareness program to inform employees about: 

 
1. The dangers of drug abuse in the workplace; 

 
2. The contractor's policy of maintaining a drug free workplace; 

 
3. Any available drug counseling, rehabilitation, and employee assistance 

programs; and 
 

4. The penalties that may be imposed upon employees for drug violations. 
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C. Making it a requirement to give a copy of the statement required by subsection 
(A) to each employee engaged in the performance of the contract and to post 
the statement in a prominent place in the workplace. 

 
D. Notifying the Burr Ridge Park District within 10 days after receiving notice under part 

(b) of paragraph (3) of subsection (A) from an employee or otherwise receiving actual 
notice of such conviction. 
 

E. Imposing a sanction on, or requiring the satisfactory participation in a drug abuse 
assistance or rehabilitation program by an employee who is so convicted as 
required by paragraph (H) below. 

 
F. Assisting employees in selecting a course of action in the event drug counseling, 

treatment, and rehabilitation is required and indicating that a trained referral team is in 
place. 
 

G. Making a good faith effort to continue to maintain a drug free workplace throughout 
implementation of the foregoing. 

 
H. Employee sanctions and remedies.  The contractor shall, within 30 days after receiving 

notice from an employee of a conviction of a violation of a criminal drug statute 
occurring in the workplace: 
 
1.Take appropriate personnel action against such employee up to and including 
termination; or 
 
2.Require the employee to satisfactorily participate in a drug abuse assistance or 
rehabilitation program approved for such purposes by a federal, state or local health, 
law enforcement, or other appropriate agency. 

 
CONTRACTOR: 
By: _________________________________                                                                      
 
Title: _________________________________                                                                    
 
SUBSCRIBED AND SWORN to before me this      day of             , 2021__ 
 
_____________________________________ 
NOTARY PUBLIC  
 

SAMPLE – DO NOT RETURN 
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SUBSTANCE ABUSE PREVENTION CERTFICATE 
(820 ILCS 265/1, et seq.) 

BURR RIDGE PARK DISTRICT 
GROUNDS MAINTENANCE AND FACILITY SERVICES CONTRACT 

 
 

 I, ___________________________(name of signatory), on oath hereby states and certifies 

that _____________________________ (name of Contractor), pursuant to a Contract dated 

___________, 2021,  with the Burr Ridge Park District for the Grounds Maintenance and Facility 

Services Contract, has complied and will comply with all laws relating to provision of a written 

program for prevention of substance abuse among employees and testing of employees for 

substance abuse, as provided in 820 ILCS 265/1, et seq.   

CONTRACTOR: 

By:_____________________________________ 

Title: ___________________________________ 

 
SUBSCRIBED AND SWORN TO BEFORE ME THIS _____ DAY OF _______________, 2021__. 
 
________________________________________ 
NOTARY PUBLIC 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SAMPLE – DO NOT RETURN 
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PREVAILING WAGE AFFIDAVIT 
BURR RIDGE PARK DISTRICT 

GROUNDS MAINTENANCE AND FACILITY SERVICES CONTRACT 
 

 I, _______________________, (name of signatory), on oath hereby state and certify 

that______________________, (name of Contractor),  pursuant to a Contract dated _________, 

2021,  with the Burr Ridge Park District for the Grounds Maintenance and Facility Services 

Contract (the “Contract”), has complied and will comply with all laws, including those relating to the 

employment of labor, the payment of the current general prevailing rate of hourly wages for each 

craft or type of worker or mechanic needed to execute the Contract or perform such work, and also 

the current general prevailing rate for legal holiday and overtime work, as ascertained by the 

Illinois Department of Labor for DuPage County, Illinois, and those prevailing rates are paid and 

shall be paid for each craft or type of worker or mechanic needed to execute the aforesaid 

Contract or to perform such work.   _____________________________ (name of Contractor) has 

also complied and will comply with all record keeping requirements established in the Prevailing 

Wage Act (820 ILCS 130/0.01, et seq) (the “Act”). 

 _____________________________ (name of Contractor) further certifies that, pursuant to 

the Act, the Contractor has and will notify all subcontractors for the work to be performed pursuant 

to the Contract, in writing, that all such subcontractors are required to comply with all provisions of 

the Act, including (i) all requirements for payment of the current general prevailing rate of hourly 

wages and fringe benefits, for each craft or type of worker or mechanic needed to perform such  
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Work, and also the current general prevailing rate for legal holiday and overtime work, as 

ascertained by the Illinois Department of Labor for DuPage County, Illinois; and (ii) all record 

keeping requirement under the Act. 

CONTRACTOR: 

By:_____________________________________ 

Title: ___________________________________ 

 
SUBSCRIBED AND SWORN TO BEFORE ME THIS _____ DAY OF _______________, 2021. 
 
 
________________________________________ 
NOTARY PUBLIC 
 

 
 
 
 
 
 
 

SAMPLE – DO NOT RETURN 
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INSURANCE REQUIREMENTS 
MOWING SERVICES 

 
 

Contractor shall obtain insurance of the types and in the amounts listed below. 
 
A. Commercial General and Umbrella Liability Insurance 

 
Contractor shall maintain commercial general liability (CGL) and, if necessary, 
commercial umbrella insurance with a limit of not less than $1,000,000 each 
occurrence. 

 
CGL insurance shall be written on Insurance Services Office (ISO) occurrence form 
CG 00 01 10 93, or a substitute form providing equivalent coverage, and shall cover 
liability arising from premises, operations, independent contractors, products-
completed operations, personal injury and advertising injury, and liability assumed 
under an insured contract (including the tort liability of another assumed in a business 
contract). 

 
Owner shall be included as an insured under the CGL, using ISO additional insured 
endorsement CG 20 10 10 01, 01 30 09 97, 20 37 10 01 or a substitute providing 
equivalent coverage, and under the commercial umbrella, if any. This insurance shall 
apply as primary insurance with respect to any other insurance or self-insurance 
afforded to Owner. 

 
B. Business Auto and Umbrella Liability Insurance 

 
Contractor shall maintain business auto liability and, if necessary, commercial 
umbrella liability insurance with a limit of not less than $1,000,000 each accident. 
Such insurance shall cover liability arising out of any auto including owned, hired and 
non-owned autos. 

 
Business auto insurance shall be written on Insurance Services Office (ISO) form CA 
00 01, CA 00 05, CA 00 12, CA 00 20, or a substitute form providing equivalent 
liability coverage. If necessary, the policy shall be endorsed to provide contractual 
liability coverage equivalent to that provided in the 1990 and later editions of CA 00 
01. 
 

 
 

24 



 

 

C. Workers Compensation Insurance 

Contractor shall maintain workers compensation as required by statute and 
employers liability insurance. The commercial umbrella and/or employers liability limits 
shall not be less than $1,000,000 each accident for bodily injury by accident or 
$1,000,000 each employee for bodily injury by disease. 

 
If Owner has not been included as an insured under the CGL using ISO additional 
insured endorsement CG 20 10 under the Commercial General and Umbrella Liability 
Insurance required in this Contract, the Contractor waives all rights against Owner and 
its officers, officials, employees, volunteers and agents for recovery of damages 
arising out of or incident to the Contractor's work. 

 

D. General Insurance Provisions 
 

1. Evidence of Insurance 
 

Prior to beginning work, Contractor shall furnish Owner with a certificate(s) of insurance 
and applicable policy endorsement(s), executed by a duly authorized representative of 
each insurer, showing compliance with the insurance requirements set forth above. 

 
All certificates shall provide for 30 days' written notice to Owner prior to the 
cancellation or material change of any insurance referred to therein. Written notice to 
Owner shall be by certified mail, return receipt requested. 

 
Failure of Owner to demand such certificate, endorsement or other evidence of full 
compliance with these insurance requirements or failure of Owner to identify a 
deficiency from evidence that is provided shall not be construed as a waiver of 
Contractor's obligation to maintain such insurance. 

 
Owner shall have the right, but not the obligation, of prohibiting Contractor or any 
subcontractor from beginning work until such certificates or other evidence that insurance 
has been placed in complete compliance with these requirements is received and 
approved by Owner. 
 
Failure to maintain the required insurance may result in termination of this Contract at 
Owner's option. 
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Contractor shall provide certified copies of all insurance policies required above 
within 10 days of Owners' written request for said copies. 

 
 

2. Acceptability of Insurers 
 

For insurance companies which obtain a rating from A.M. Best, that rating should be 
no less than A VII using the most recent edition of the A.M. Best's Key Rating Guide. 
If the Best's rating is less than A VII or a Best's rating is not obtained, the Owner has 
the right to reject insurance written by an insurer it deems unacceptable. 

 
3. Cross-Liability Coverage 

 
If Contractor's liability policies do not contain the standard ISO separation of insured's 
provision, or a substantially similar clause, they shall be endorsed to provide cross-
liability coverage. 

 
4. Deductibles and Self-Insured Retentions 

 
Any deductibles or self-insured retentions must be declared to the Owner. At the 
option of the Owner, the Contractor may be asked to eliminate such deductibles or 
self-insured retentions as respects the Owner, its officers, officials, employees, 
volunteers and agents or required to procure a bond guaranteeing payment of losses 
and other related costs including but not limited to investigations, claim administration 
and defense expenses. 
 
5. Subcontractors 

 
Contractor shall cause each subcontractor employed by Contractor to purchase and 
maintain insurance of the type specified above. When requested by the Owner, 
Contractor shall furnish copies of certificates of insurance evidencing coverage for 
each subcontractor. 
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E. Indemnification 

 
To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless 
the Owner and its officers, officials, employees, volunteers and agents from and 
against all claims, damages, losses and expenses including but not limited to legal 
fees (attorney's and paralegals' fees and court costs), arising out of or resulting from 
the performance of the Contractor's work, provided that any such claim, damage, loss 
or expense (i) is attributable to bodily injury, sickness, disease or death, or injury to or 
destruction of tangible property, other than the work itself, including the loss of use 
resulting therefrom and (ii) is caused in whole or in part by any wrongful or negligent 
act or omission of the Contractor, any Subcontractor, anyone directly or indirectly 
employed by any of them or anyone for whose acts any of them may be liable, 
regardless of whether or not it is caused in part by a party indemnified hereunder. 
Such obligation shall not be construed to negate, abridge, or otherwise reduce any 
other right or obligation of indemnity which would otherwise exist as to any party or 
person described in this Paragraph. Contractor shall similarly protect, indemnify and 
hold and save harmless the Owner, its officers, officials, employees, volunteers and 
agents against and from any and all claims, costs, causes, actions and expenses 
including but not limited to legal fees, incurred by reason of Contractor's breach of any 
of its obligations under, or Contractor's default of, any provision of the Contract. 
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INSURANCE REQUIREMENTS 
 

ROUTINE CONSTRUCTION, MAINTENANCE AND REPAIR PROJECTS 
 
Contractor shall obtain insurance of the types and in the amounts listed below. 
 
A. Commercial General and Umbrella Liability Insurance 

 
Contractor shall maintain commercial general liability (CGL) and, if necessary, commercial 
umbrella insurance with a limit of not less than $1,000,000 each occurrence. If such CGL 
insurance contains a general aggregate limit, it shall apply separately to this project/location. 
 
CGL insurance shall be written on Insurance Services Office (ISO) occurrence form CG 00 
01 10 93, or a substitute form providing equivalent coverage, and shall cover liability arising 
from premises, operations, independent contractors, products-completed operations, 
personal injury and advertising injury, and liability assumed under an insured contract 
(including the tort liability of another assumed in a business contract) . 
 
Owner shall be included as an insured under the CGL, using ISO additional insured 
endorsement CG 20 10 or a substitute providing equivalent coverage, and under the 
commercial umbrella, if any. This insurance shall apply as primary insurance with respect to 
any other insurance or self insurance afforded to Owner. Any insurance or self-insurance 
maintained by Owner shall be excess of the Contractor's insurance and shall not contribute 
with it. 
 
There shall be no endorsement or modification of the CGL limiting the scope of coverage for 
liability arising from pollution, explosion, collapse, or underground property damage. 
 
B. Continuing Completed Operations Liability Insurance 
 

Contractor shall maintain commercial general liability (CGL) and, if necessary, 
commercial umbrella liability insurance with a limit of not less than $1,000,000 each 
occurrence for at least three years following substantial completion of the work. 

 
Continuing CGL insurance shall be written on ISO occurrence form CG 00 01 10 93, 
or substitute form providing equivalent coverage, and shall, at minimum, cover 
liability arising from products completed operations and liability assumed under an 
insured contract. 
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Continuing CGL insurance shall have a products-completed operations aggregate of 
at least two times its each occurrence limit. 
 
 
 
Continuing commercial umbrella coverage, if any, shall include liability coverage for 
damage to the insured's completed work equivalent to that provided under ISO form 
CG 00 01. 

 
C. Business Auto and Umbrella Liability Insurance 
 

Contractor shall maintain business auto liability and, if necessary, commercial 
umbrella liability insurance with a limit of not less than $1,000,000 each accident. 
Such insurance shall cover liability arising out of any auto including owned, hired 
and non-owned autos. 

Business auto insurance shall be written on Insurance Services Office (ISO) form 
CA 00 01, CA 00 05, CA 00 12, CA 00 20, or a substitute form providing equivalent 
liability coverage. If necessary, the policy shall be endorsed to provide contractual 
liability coverage equivalent to that provided in the 1990 and later editions of CA 00 
01. 

 
D. Workers Compensation Insurance 
 

Contractor shall maintain workers compensation as required by statute and 
employers liability insurance. The commercial umbrella and/or employers liability limits 
shall not be less than 
$1,000,000 each accident for bodily injury by accident or $1,000,000 each 
employee for bodily injury by disease. 
 
If Owner has not been included as an insured under the CGL using ISO additional 
insured endorsement CG 20 10 under the Commercial General and Umbrella Liability 
Insurance required in this Contract, the Contractor waives all rights against Owner 
and its officers, officials, employees, volunteers and agents for recovery of damages 
arising out of or incident to the Contractor's work. 
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E. General Insurance Provisions 
 

1. Evidence of Insurance 
 

Prior to beginning work, Contractor shall furnish Owner with a certificate(s) of 
insurance and applicable policy endorsement(s), executed by a duly authorized 
representative of each insurer, showing compliance with the insurance requirements 
set forth above. 

 
All certificates shall provide for 30 days written notice to Owner prior to the 
cancellation or material change of any insurance referred to therein. Written notice 
to Owner shall be by certified mail, return receipt requested. 

 
Failure of Owner to demand such certificate, endorsement or other evidence of full 
compliance with these insurance requirements or failure of Owner to identify a 
deficiency from evidence that is provided shall not be construed as a waiver of 
Contractor's obligation to maintain such insurance. 

 
Owner shall have the right, but not the obligation, of prohibiting Contractor or any 
subcontractor from entering the project site until such certificates or other evidence 
that insurance has been placed in complete compliance with these requirements is 
received and approved by Owner. 

 
Failure to maintain the required insurance may result in termination of this Contract 
at Owner's option. 

 
With respect to insurance maintained after final payment in compliance with a 
requirement above, an additional certificate(s) evidencing such coverage shall be 
promptly provided to Owner whenever requested. 

 
Contractor shall provide certified copies of all insurance policies required above 
within 10 days of Owners written request for said copies. 
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2. Acceptability of Insurers 
 

For insurance companies which obtain a rating from AM. Best, that rating should be 
no less than A VII using the most recent edition of the AM. Best's Key Rating Guide. If 
the Best's rating is less than A VII or a Best's rating is not obtained, the Owner has the 
right to reject insurance written by an insurer it deems unacceptable. 
 
3. Cross-Liability Coverage 
 
If Contractor's liability policies do not contain the standard ISO separation of 
insured's provision, or a substantially similar clause, they shall be endorsed to 
provide cross-liability coverage. 

 
4. Deductibles and Self-Insured Retentions 

 
Any deductibles or self-insured retentions must be declared to the Owner. At the 
option of the Owner, the Contractor may be asked to eliminate such deductibles or 
self-insured retentions as respects the Owner, its officers, officials, employees, 
volunteers and agents or required to procure a bond guaranteeing payment of losses 
and other related costs including but not limited to investigations, claim administration 
and defense expenses. 
 
5. Subcontractors 
 
Contractor shall cause each subcontractor employed by Contractor to purchase and 
maintain insurance of the type specified above. When requested by the Owner, 
Contractor shall furnish copies of certificates of insurance evidencing coverage for 
each subcontractor. 

 
F. Indemnification 

 
To the fullest extent permitted by law, the Contractor shall indemnify and hold 
harmless the Owner and the Architect and their officers, officials, employees, 
volunteers and agents from and against all claims, damages, losses and expenses 
including but not limited to legal fees (attorney's and paralegals' fees and court 
costs), arising out of or resulting from the performance of the Contractor's work , 
provided that any such claim, damage, loss or expense (i) is attributable to bodily 
injury, sickness, disease or death, or injury to or destruction of tangible property,  
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other than the work itself, including the loss of use resulting there from and (ii) is 
caused in whole or in part by any wrongful or negligent act or omission of the 
Contractor, any Subcontractor, anyone directly or indirectly employed by any of 
them or anyone for whose acts any of them may be liable. Such obligation shall not 
be construed to negate, abridge, or otherwise reduce any other right or obligation of 
indemnity which would otherwise exist as to any party or person described in this 
Paragraph. Contractor shall similarly protect, indemnify and hold and save harmless 
the Owner, 
its officers, officials, employees, volunteers and agents against and from any and all 
claims, costs, causes, actions and expenses including but not limited to legal fees, 
incurred by reason of Contractor's breach of any of its obligations under, or 
Contractor's default of, any provision of the Contract. 
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